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Alberta Weightlifting Association

Travel Claim Policy

POLICY STATEMENT

This policy provides direction for Executive members and other members when doing planned business for the Association. Ad-hoc activity or normal activity in the development of the sport will not be considered for reimbursement. 

Administrative Cost

When casino funding is being used to pay administrative activity, cost must be monitored to ensure that administrative expenses never exceed 10% of casino spending.

All claims should be submitted within 90 days of the expenditure occurring. Receipts should be taped or stapled to an 8.5 X 11 sheet and submitted with the travel claim form.

The following expenses will be considered for reimbursement:

1. Airfare – Association will reimburse at 100% of cost.

2. Hotel - Association will reimburse at 100% of cost.

3. Parking - Association will reimburse at 100% of cost.

4. Meals – Meals while on Association business will not be reimbursed. 

Hosting expenses that included food and beverages can be considered for meetings.

5.  Mileage – Claims can be made at 100% of fuel cost for trip or mileage can 

                      be claimed at one of the following rates that is appropriate:

A. Normal Travel

Mileage Expense = Kilometers X Current Alberta Government Rate X .5 

Example: Travel from Calgary to Edmonton return – July 15, 2008

Mileage Expense = 600 X .505 X .5 = 600 X .2525 = $151.50

The current government rate is posted at the following website: 

http://www.pao.gov.ab.ca/?file=legreg/travel/business-use-of-private-veh
B. Travel Transporting Equipment

Mileage Expense = Kilometers X Current Alberta Government Rate X .8

Example: Travel from Edmonton to Red Deer return - Introductory Clinic

                (with weights) – July 1, 2008

Mileage Expense = 300 X .505 X .8 = 300 X .404 = $121.20

To ensure accountability all activity must have been planned and approved by the Executive. All claims submitted must be signed by two Executive members before payment. An Executive member is not able to approve their own claim.

Sport Development

Coaches and officials will be reimbursed for travel to present introductory clinics, coaching clinics and official clinics in other communities at the rates listed above.  

Out-of-Province Travel

Out-of-Province Travel is determined by Alberta Gaming and Liquor Commission policies, plus by Alberta Weightlifting Association directives. Typically official and coaches are reimbursed at 100% of their airfare and hotel cost to a competition outside of Alberta. 

Qualified athletes will be reimbursed at a rate set for their status in the provincial ranking for hotel and airfare cost to a competition outside of Alberta. Ranked athletes will be reimbursed at full cost of fuel rather then a percentage, should they decide to drive rather than fly to a competition.

Mileage cannot be claimed for out-of-province travel.

